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Copyright  Restrictions 

Contact  Name _ 

Address 


(In  the  Public  Domain) 


Phone  (  ) 

Zip  Code _ 


14  What  level(s)  of  assistance  is  required  to  provide  implementation  of  this  outcome ? 

_ x _ awareness  x _ understanding 

_ X _ deciding  _ X _ implementing 
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Vocational  Education  Section;  Department  of  Education^ 
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16.  General  Description 


This  product  will  provide  teachers  and  other  school  personnel  with 
a  set  of  practical  instruments  for  assessing  students'  generalizable 
interpersonal  relations  skills  in  the  secondary  vocational  programs 
in  the  State  of  Illinois.  The  instruments  may  be  used  for  identifying 
the  functional  learning  abilities  and  problems  of  students  having 
difficulty  in  successfully  completing  their  programs.  Further,  upon 
identifying  students'  interpersonal  relations  skills  levels,  a  basis 
will  be  provided  on  which  to  prescribe  and  deliver  the  instructional, 
remedial,  and  support  services  necessary  for  students  to  succeed  in 
their  chosen  vocational  programs.  In  addition,  the  concept  of 
generalizable  interpersonal  relations  skills  could  then  be  applied 
to  planning,  assessment,  curriculum,  instruction,  and  evaluation 
in  students'  individualized  education  programs. 
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Product  Abstract 
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_ x _ awareness  _ x _ understanding 

_ _ deciding  _ x _ implementing 

15  Are  Consultive/Inservice  (or  staff  development)  available 7  Yes  x  No _ 

Contact  Illinois  State  Board  of  Education 

Department  of  Adult.  Vocational  and  Technical  Education 
Research  and  Development  Section.  E-426 
1 00  North  First  Street 
Springfield.  IL  62777 
(217)  782-4620 


16  General  Description  (State  the  general  objective  and  suggested  method  of  use  Summarize  the  content  and  tell  how  it  is 
organic  Write  the  description  so  that  it  can  be  used  to  promote  the  material  Continue  on  back  of  this  sheet  or  on 
another  sheet  if  necessary)  f'nvpr'l 


17  Person  Comr.ieimn  ihis  Ahsirar?  Dr.  James  P.  Greenan _ _ 

Full  Adaress 

Vocational  Education  Section;  Department  of  Education^ 
_ School  of  Humanities,  Social  Science,  and  Education _ 

Purdue  University 

_ _ South  Campus  Courts,  F-25 _ _ 

_ West  Lafayette,  Indiana _  -  Q  47907 


8 


16.  General  Description 


This  product  will  provide  vocational  teachers  and  other  school  personnel 
with  a  resource  directory  of  materials  useful  in  teaching  interpersonal 
relations  skills  in  vocational  programs.  The  directory  provides 
information  that  includes:  (a)  titles,  (b)  authors,  (c)  source,  (d) 
description,  and  (e)  cost.  The  directory  may  be  used  in  combination 
with  the  Generalizable  Interpersonal  Relations  Skills  User  Manual. 

After  assessing  students’  interpersonal  relations  skills,  teachers  may 
use  the  directory  to  locate  and  select  appropriate  instructional 
materials  to  teach  interpersonal  relations  skills. 


8a 


K.  Oonference/Workshop  Summary  ( ies) 

The  provisions  of  this  contract  did  not  specifically  call  for  the 
project  to  develop  and  conduct  conferences  or  workshops.  Listed  below  are 
the  conferences,  workshops,  and  meetings  attended  by  the  project  staff 
members.  While  attending  these  conferences,  the- J  General  izable  Skills' 
project  was  discussed  with  other  participants.  The  project  abstract, 
general  information,  manuscripts,  publications,  and  draft  materials  were 
exchanged.  Staff  attendance  at  these  conferences  provided  excellent 
opportunities  to  obtain  input,  suggestions,  and  recommendations  from 
researchers  and  practitioners  regarding  present  and  future  project 
activities.  Regular  staff  meetings  and  individual  meetings  with  staff, 
project  advisory  committee  members,  ISBE  personnel,  and  other  resources 
have  all  been  detailed  in  previous  quarterly  progress  reports.  The 
conferences,  workshops,  and  meetings  attended  by  the  staff  include: 


July  1,  1985  - 
June  30,  1986 


Met  individually  with  project  advisory 
committee  members  several  times  (and 
several  project  meetings  throughout  the  year 
on-  and  off-campus) 


July  1,  1985  - 
June  30,  1986 


Attend  several  state  meetings 


August  6,  1985 


Kansas  Vocational  Association  Conference 
Manhattan,  Kansas 


August  7,  1985 


Illinois  Vocational  Association  Conference 
Springfield,  Illinois 


August  7,  1985 


ILAVESNP  Annual  Business  Meeting 
Springfield,  Illinois 


August  11-13,  1985  Indiana  Vocational  Association  Conference 

Indianapolis,  Indiana 


October  9-12,  1985  CED/DCD  International  Conference 

Las  Vegas,  Nevada 


October  16,  1985  NCKVE  Dissemination  and  Utilization  Conference 

Golunbus,  Ohio 
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November  7-8,  1985 
November  18-19,  1985 
December  7-10,  1985 
December  12,  1985 
January  23-24,  1986 

February  20,  1986 
March  14,  1986 
March  31-^>ril  2,  1986 

April  16-18,  1986 

June  9,  1986 


MRDC  Meeting,  University  of  Minnesota 
St.  Paul,  Minnesota 

OSERS  Meeting 
Washington,  D.C. 

American  Vocational  Association  Conference 
Atlanta,  Georgia 

Lewanee  Vocational-Technical  Center 
Adrian,  Michigan 

Big  10  Research  Consortium  Meeting 

NCRVE/OSU 

Columbus,  Ohio 

Decatur  AVC  Inservice 
Decatur,  Illinois 

Indiana  Technical  Curriculum  Committee  Meeting 
Indianapolis,  Indiana 

Council  for  Exceptional  Children  Conference, 
CEC/DCD  Executive  Board  Meeting,  CEC  annual 
business  meeting,  CEC  Research  Committee 
meeting 

New  Orleans,  Louisiana 

American  Educational  Research  Association 
Conference 

San  Francisco,  California 

Department  of  Education/Division  of  Vocational 
Education  Consultants  Meeting 
Indianapolis,  Indiana 
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L.  Resource  Listing: 

The  resources  obtained  through  this  project  have  been  added  to  the 
library  of  the  Vocational  Education  Section.  Several  of  the  resources 
(publications  and  instructional  materials)  were  obtained  at  no  cost.  A 
special  section  of  the  library  related  to  generalizable  skills  has  been 
maintained  as  a  result  of  this  project.  Ibis  section  of  the  library  is 
used  by  undergraduate  and  graduate  students  in  the  Vocational  Education 
Section,  and  by  several  faculty  members  from  the  Department  of  Education. 
The  specific  instructional  materials  used  in  the  undergraduate  programs  are 
placed  in  a  special  section  of  the  library. 

M.  Accomplishments,  Including  Significant  Findings: 

The  major  accomplishments  of  the  project  include  the  following: 

1.  Identified  and  selected  the  project  advisory  committee. 

2.  Identified  and  selected  the  population  and  sample. 

3.  Developed  the  set  of  Student  Self-Ratings,  Teacher  Ratings,  and 

Performance  Test  Interpersonal  Relations  Skills  assessment 

instruments. 

4.  Field  tested  the  Generalizable  Interpersonal  Relations  Skills 

assessment  instruments. 

5.  Determined  the  reliability  and  validity  of  the  assessment  instruments. 

6.  Developed  strategies  and  procedures  for  using  the  Generalizable 

Interpersonal  Relations  Skills  assessment  instruments. 

7.  Produced  the  Generalizable  Interpersonal  Relations  Skills  User  Manual, 
Resource  Directory,  and  Final  Report. 

The  staff  has  been  invited  to  describe  the  project  activities  in 
several  classes,  professional  conferences,  and  meetings.  Technical 
assistance  requests  were  received  (and  fulfilled)  from  local,  state,  and 
national  levels  regarding  research  and  practice  in  the  area  of 
generalizable  skills.  Descriptions  of  conference  presentations,  journal 
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articles  and  research  reports,  and  technical  as  si stanae/se rv ice  activities 
have  been  included  in  each  of  the  previous  quarterly  progress  reports. 

N.  Major  Activities  and  Events: 

This  section  lists  the  major  activities  of  the  ' General izable  Skills' 
project  during  1985-86  that  include: 

Task  1:  Identify  and  select  the  Project  Advisory  Committee. 

1.1.  Identify  additional  potential  PAC  members. 

1.2.  Select  and  telephone  call  each  prospective  PAC  member  informing  hin/ 

her  of  the  project,  activities,  and  requesting  his/her  participation. 

1.3.  Send  a  follow-up  letter  to  each  PAC  member  (see  Appendix  A) 

expressing  appreciation  for  serving  on  the  committee,  a  list  of  PAC 
member  activities,  and  a  project  proposal. 

Thsk  2:  Identify  and  select  the  population  and  sample. 

2.1.  Select  from  the  32  secondary  area  vocational  centers  (AVC)  a 

purposive  (or  representative)  sample  of  one  AVC  in  the  State  of 

Illinois:  Decatur  Area  Vocational  Center.  The  final  selection  was 
based  on  the  number  of  students,  number  of  teachers,  and  number  and 
variety  of  programs. 

2.2.  Telephone  call  prospective  AVC  director  participant  informing  him  of 
the  project  activities,  requesting  his  AVC's  participation,  and 
establishing  the  tentative  dates  for  field  testing. 

2.3.  Send  a  follow-up  letter  (see  Appendix  B)  to  AVC  director  expressing 
appreciation  for  his  willingness  to  participate  in  the  project,  and 
providing  a  tentative  schedule  of  activities. 

2.4.  Attend  Illinois  Vocational  Association  Conference. 
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2.5. 

Attend  Kansas  Vocational  Association  Conference. 

2.6. 

Attend  Indiana  Vocational  Association  Conference. 

2.7. 

Attend  Indiana  State  Professional  Development  Council  Meeting. 

• 

00 

• 

CM 

Attend  and  present  at  CEC/DCD  Conference. 

2.9. 

Attend  CEPP/CAI  meeting.  — 

2.10. 

Present  at  CEC/DCD  the  Research  Committee  program  of  work. 

2.11. 

Attend  and  present  at  the  Dissemination  and  Utilization  Conference  at 

the  NCRVE. 

2.12. 

Attend  CST  conference. 

2.13. 

Attend  MRDC  meeting. 

2.14. 

Review  OSERS  project  proposals. 

2.15. 

Attend  AVA  and  conduct  several  presentations. 

2.16. 

Attend  and/or  present  at  several  State  Board  meetings. 

2.17. 

Attend  local  vocational  administrators'  conference. 

2.18. 

Conduct  Decatur  inservice. 

2.19. 

Attend  CEC  and  deliver  several  presentations. 

2.20. 

Attend  and  present  at  AERA. 

2.21. 

Write  Quarterly  Progress  Report  #1. 

2.22. 

Write  Quarterly  Progress  Report  #2. 

2.23. 

Write  Quarterly  Progress  Report  #3. 

Thsk  3: 

Develop  a  set  of  student  of  student  self-ratings,  teacher  ratings, 

and  performance  test  assessment  instruments  designed  to  measure  the 

general iz able  interpersonal  relations  skills  of  students  in  secondary 

vocational  programs. 
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3.1.  Identify  and  select  the  list  of  generalizable  interpersonal  relations 
skills  developed  by  Greenan  (1983)  as  a  basis  for  developing  the 
assessment  instruments  (see  Appendix  C) . 

3.2.  Conduct  a  review  of  literature  regarding  instrument  design  and  theory 
of  student  self-ratings,  teacher  ratings,  and  performance  tests  in 
the  area  of  interpersonal  relations.  The  review  concerned  existing 
theory  on  variables  related  specifically  to  the  instrument 
development  phase  of  the  study. 

3.3.  Develop  a  draft  set  of  student  self-ratings,  teacher  ratings,  and 
performance  test  interpersonal  relations  skills  assessment 
instruments. 

3.4.  Send  the  draft  instruments  to  the  PAC  members  for  review  and 
critique. 

3.5.  Revise  the  assessment  instruments  (2nd  draft)  according  to  the  PAC 
members'  comments,  additions,  and/or  deletions  in  terms  of  content, 
meaning,  clarity,  and  readability. 

3.6.  Send  the  revised  instruments  to  the  PAC  members  for  review  and 
critique. 

3.7.  Revise  the  assessment  instruments  (3rd  draft)  according  to  the  PAC 
members'  comments,  additions,  and/or  deletions  in  terms  of  content, 
meaning,  clarity,  and  readability. 

3.8.  Send  the  revised  assessment  instruments  to  the  PAC  members  for  review 
and  critique,  and  pilot  test  the  assesanent  instruments  on  a  random 
sample  of  students  and  teachers  in  a  selected  secondary  area 
vocational  center. 
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3.9. 

Produce  the  final  versions  of  the  Student  Self-Ratings,  Teacher 

Ratings,  and  Performance  Test  of  general  iz  able  interpersonal 

relations  skills  (see  Appendix  D) . 

3.10. 

Print  the  appropriate  number  of  assesanent  instruments. 

Task  4s 

Field  test  the  assesanent  instruments. 

4.1. 

Contact  participating  AVC  and  confirm  the  field  test  schedule. 

• 

CN 

• 

Make  all  necessary  arrangements  (e.g. ,  travel,  hotel)  . 

4.3. 

Field  test  instruments  in  the  AVC. 

4.4. 

Send  a  follow-up  letter  to  AVC  expressing  appreciation  for 

participating  in  the  field  testing  (see  Appendix  E) . 

Task  5: 

Determine  the  reliability  and  utility  validity  of  the  interpersonal 

relations  skills  assesanent  instruments. 

5.1. 

Develop  and  write  SPSS  computer  programs  (internal  consistency, 

reliability,  test- retest  reliability,  and  correlations)  for  analyzing 

the  data  provided  by  the  student  self-ratings,  teacher  ratings,  and 

performance  test,  according  to  the  control  variables  (e.g.,  gender, 

type  of  vocational  program,  and  level  of  aptitude) ,  as  identified  in 

the  literature  and  PAC  review  (see  Appendix  F) . 

5.2. 

Process  instruments  by  entering  and  verifying  data  on  tape. 

5.3. 

Run  computer  programs  and  revise  as  necessary. 

5.4. 

Compile  all  computer  output  on  the  assessment  instruments  (see 

Appendix  G) . 

5.5. 

Analyze  data  and  construct  data  tables  (see  Appendix  H) . 

Task  6: 

Formulate  strategies  and  procedures  for  using  the  general iz able 

interpersonal  relations  skills  assessment  instruments. 
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6.1.  Conduct  a  survey  and  follow-up  (see  Appendix  I)  to  determine  the 
AVC's  present  capabilities  and  procedures  for  identifying,  assessing, 
and/or  teaching  interpersonal  relations  skills. 

6.2.  Conduct  a  review  of  literature  regarding  strategies  and  procedures 
for  identifying,  assessing,  and/or  teaching -interpersonal  relations 
skills. 

6.3.  Collect  data  through  interviews  and  observations  during  the  field 
testing  to  determine  alternative  procedures  for  identifying, 
assessing,  and/or  teaching  interpersonal  relations  skills. 

6.4.  Synthesize  all  data  and  information  and  develop  strategies  and 
procedures  for  identifying,  assessing,  and/or  teaching  interpersonal 
relations  skills. 

TSask  7:  Produce  the  product  and  final  report. 

7.1.  Develop  the  draft  product  (Interpersonal  Relations  Skills  User 
Manual)  and  final  report. 

7.2.  Send  the  draft  User  Manual  and  final  report  to  the  PAC  members  and 
DAVTE  personnel  for  their  review  and  critique. 

7.3.  Produce  and  disseminate  the  User  Manual  and  final  report  according  to 
the  PAC  members'  and  DAVTE  personnel  carmen ts,  additions,  and/or 
deletions. 

0.  Problems: 

There  were  no  major  problems  relative  to  the  progress  made  on  the 
' General iz able  Skills'  project  this  year. 
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P.  Publicity: 

The  ' General iz able  Skills'  project  received  direct  publicity  primarily 
through  class  presentations,  presentations  at  professional  conferences  and 
meetings,  publications,  and  technical  assistance  to  LEAs,  SEAs,  and 
national  level  agencies  and  persons.  Dr.  Greenan's  involvement  in 
professional  associations  in  leadership  capacities  has  further  publicized 
the  project  activities.  His  past  and  current  publication  record  also 
reflects  the  present  program  of  research  in  general  iz  able  skills.  In 
summary,  Dr.  Greenan's  several  instructional,  research,  and  service 
activities  have  all  contributed  to  receiving  publicity  for  the 
general  iz  able  skills  project  and  its  products. 


Q.  Resource  Persons: 


The  principal  resource  persons  for  the  ' General izable  Skills'  project 


were  the  Project  Advisory  Committee  (PAC)  members.  The  PAC  members 
included: 


Dr.  William  Asher 
Department  of  Education 
Educational  Psychology  and 
Research  Methods  Section 
Purdue  University 
West  Lafayette,  Indiana  47907 

Dr.  Janis  Chadsey-Rusch 
Office  of  Career  Development  for 
Special  Populations 
College  of  Education 
345  Education  Building 
University  of  Illinois 
1310  South  Sixth  Street 
Champaign,  Illinois  61820 

Dr.  James  Dunn 
Institute  for  Occupational 
Education 

College  of  Education 
Cornell  University 
Ithaca,  New  York  13226 


Mr.  John  Kottke 
Assistant  Director 
Decatur  Area  Vocational  Center 
300  East  Eldorado  Street 
Decatur,  Illinois  62523 


Dr.  Frank  C.  Pratzner 
The  National  Center  for  Research 
in  Vocational  Education 
The  Ohio  State  University 
1960  Kenny  Road 
Columbus,  Ohio  43210 


Dr.  Allen  Segrist 
Department  of  Education 
Counseling  and  Personnel  Services 
Section 

Purdue  University 

West  Lafayette,  Indiana  47907 
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Services  Section 
Purdue  University 
West  Lafayette,  Indiana  47907 


Dr.  Allan  Dye 
Department  of  Education 
Counseling  and  Personnel 


Dr.  Charles  K.  West 

Department  of  Educational  Psychology 

College  of  Education 

220A  Education  Building 

University  of  Illinois 

1310  South  Sixth  Street 

Champaign,  Illinois  61820 


Dr.  Rosemary  Rolde  — 

Great  Oaks  J.V.S.D. 

3254  East  Kemper  Road 
Cincinnati,  Ohio  45241 

Several  faculty,  staff,  and  graduate  students  f ran  various  sections 
(e.g. ,  Educational  Psychology)  and  units  (e.g. ,  Purdue  Achievement  Center) 
in  the  Department  of  Education  at  Purdue  University  also  provided  helpful 
suggestions  and  recommendations  regarding  project  activities.  The  area 
vocational  center  director  and  several  teachers  and  students  also  provided 
input  especially  in  the  review  of  procedures,  instruments,  materials,  and 
products.  Numerous  teacher  educators,  researchers,  state  education  agency 
personnel,  and  local  education  agency  personnel  from  other  states  provided 
feedback  and  suggestions  regarding  project  activities  at  professional 
conferences  and  meetings. 

The  contributions  of  these  individuals  varied  according  to  their 
individual  expertise  and  needs  of  specific  project  activities.  For 
example,  same  persons  provided  suggestions  and  recommendations  with  respect 
to  instrumentation  and  research  design,  while  other  persons  reviewed  and 
critiqued  materials  and  products.  The  collective  input  from  all 
individuals  was  extremely  valuable  to  the  success  of  the  project. 

R.  Summations  of  Evaluation  Data  Collected: 

The  principal  evaluation  data  collected  through  this  project  were 
formative  evaluation  data  for  each  of  the  major  tasks.  Formative 
evaluation  included:  (a)  immediate  participant  (i.e. ,  area  vocational 
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center  director,  consultants,  teachers,  and  PAC  members'  evaluation  and 
feedback) ,  (b)  PAC  review,  and  (c)  adherence  to  timelines.  Hie  results  of 
these  formative  evaluations  were  communicated  in  the  quarterly  progress 
reports  for  each  task  to  DAVTE  personnel  and  PAC  members.  Listed  below  are 
the  results  of  the  evaluation  data  collected:  _ 


Task  1: 

Based  on  the  outline  in  the  procedures  section  and  input  from 
project  staff  and  DAVTE  personnel,  the  project  advisory  committee 
was  identified  and  selected. 

Task  2: 

Based  on  the  outline  in  the  procedures  section  and  input  from 
project  staff,  PAC  members,  and  DAVTE  personnel,  the  population 
and  sample  for  the  study  were  identified  and  selected. 

Task  3? 

The  student  self-ratings,  teacher  ratings,  and  performance  test  of 
general iz able  interpersonal  relations  skills  were  developed  and 
considered  adequate  according  to  project  staff  fulfillment  of 
subtasks ,  consultant  review,  and  input  from  the  PAC  members,  AVC 
director,  teachers,  students,  and  DAVTE  personnel. 

Task  4:  The  interpersonal  relations  skills  assessment  instruments  were 
adequately  field  tested  according  to  the  outline  provided  in  the 
procedures  section  and  input  from  PAC  members,  AVC  directors, 
teachers,  students,  and  DAVTE  personnel. 

Task  5:  Based  on  the  procedural  outline,  review  and  critique  by  PAC 


Task  6: 

members,  DAVTE  personnel,  and  consultants,  the  student  self- 
ratings,  teacher  ratings,  and  performance  test  were  considered  to 
possess  moderate  to  high  reliability  and  validity. 

Strategies  and  procedures  for  using  the  general iz able 
interpersonal  relations  skills  assessment  instruments  were 
formulated  and  considered  potentially  useful  according  to  project 
staff  adherence  to  the  completion  of  subtasks  and  review  and 
critique  by  the  PAC  members,  DAVTE  personnel,  and  school 
personnel. 

Task  7: 

The  PAC  members,  DAVTE  personnel,  consultants,  and  school 
personnel  reviewed  and  critiqued  the  comprehensiveness  and  quality 
of  the  product  (Interpersonal  Relations  Skills  User  Manual) , 
Resource  Directory,  and  Final  Report. 

S.  Statement  of  Impact: 

The  dissemination  plan  included  the  delivery  of  50  copies  of  the 
General iz able  Interpersonal  Relations  Skills  User  Manual  and  General iz able 
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Interpersonal  Relations  Resource  Directory  and  20  copies  of  the  Final 
Report  to  the  ISBEybAVIE.  In  addition,  copies  of  each  report  were  sent  to 
the  PAC  members.  Hie  remaining  copies  will  be  disseminated  by  the 
Curriculum  Publications  Clearinghouse  (CPC)  upon  individual  requests  to  at 
least  the  following  target  groups:  LEA  and  SEA  personnel,  state  and  local 
advisory  councils,  teacher  educators,  researchers,  and  national  research 
and  development  centers.  The  reports  will  also  be  submitted  to  the  ERIC 
Clearinghouse. 

Hie  results  and  products  of  this  project  are  expected  to  have  short- 
range  and  long-range  inpact.  However,  the  inpact  of  the  dissemination  is 
difficult  to  determine  presently  because  dissemination  is  just  beginning  to 
occur  at  the  end  of  the  project  period.  Dissemination  inpact  will  be  more 
easily  assessed  after  the  project  reports,  products,  and  information  have 
been  widely  circulated. 

T.  Conclusions  and  Recommendations: 

Hie  conclusions  of  this  study  are  based  on  the  data  presented  for  each 
of  the  two  objectives  and  include: 

1.  Hie  General iz able  Interpersonal  Relations  Student  Self-Ratings, 
Teacher  Ratings,  and  Performance  Test  assessment  instruments  possess 
content  and  face  validity  relative  to  the  interpersonal  relations 
skills  required  in  vocational  programs  and  occupations. 

2.  Hie  assessment  instruments  possess  moderate  to  high  reliability  in 
terms  of  internal  consistency  reliability  and  test-retest  reliability 
for  students  enrolled  in  different  vocational  programs,  having 
different  levels  of  aptitude,  and  who  are  males  and  females. 
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3.  The  Student  Self-Ratings  and  Teacher  Ratings  have  a  lew  to  moderate 
relationship  or  agreement  with  students'  scores  as  measured  by  the 
Performance  Test. 

4.  The  items  contained  in  the  Performance  Test  assesanent  instrument  are 
moderately  easy  or  difficult  and  discriminate  between  students  who  are 
assessed. 

5.  The  General iz able  Interpersonal  Relations  Skills  Assessment  User 
Manual  and  Resource  Directory  are  considered  to  possess  a  moderate  to 
high  degree  of  reliability  and  validity  and  are  potentially  useful  in 
secondary  vocational  programs. 

Based  on  the  research  methods,  findings,  and  conclusions  of  this 
study,  several  recommendations  can  be  made  for  practice  and  future 
research.  The  recommendations  include: 

1.  Future  field  testing  of  the  General iz able  Interpersonal  Relations 
Skills  assesanent  instruments  (Student  Self-Ratings,  Teacher  Ratings, 
Performance  Test)  should  include  other  populations  at  the  secondary, 
postsecondary,  and/or  adult  levels.  The  more  general  vocational 
programs  including  industrial  arts,  consumer  hememaking,  and  general 
business  could  be  investigated.  The  rationale,  instruments,  and 
procedures  used  in  this  study  should  be  equally  applicable  to  other 
populations/samples.  Future  studies  should  use  populations  where 
special  populations  (handicapped,  disadvantaged,  and  limited-English 
proficient)  as  well  as  non-special  populations  are  known  to  exist. 

2.  Students  and  school  personnel  including  teachers,  counselors, 
administrators,  and  paraprofessionls  could  begin  to  use  the 
General iz able  Interpersonal  Relations  Skills  Student  Self-Ratings, 
Teacher  Ratings,  and  Performance  Test  assessment  instruments  for 
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assessment,  planning,  curriculum  development,  instructional  methods 
and  delivery,  and  evaluation.  Hie  performance  test,  however,  needs 
further  validation  to  enhance  reliability  in  terms  of  its 
administration  and  scoring  procedures. 

3.  School  personnel  need  to  begin  teaching  and/or  coordinate  their 
teaching  of  general izable  interpersonal  relations  skills  as  they 
relate  to  individual  vocational  programs. 

4.  School  personnel  need  to  work  more  closely  with  "academic"  teachers 
(e.g. ,  guidance  counselors),  remedial  teachers  and  support  service 
providers,  and  special  needs  teachers  to  effectively  prcvide  the 
necessary  instruction  and  related  services  to  students  known  to  lack 
general  izable  interpersonal  relations  skills. 

5.  Pertaining  to  general  izable  interpersonal  relations  skills,  vocational 
educators  need  to  evaluate  their  instructional/support  service 
delivery  systems  regarding  the  services  provided;  persons  involved  in 
delivering  services;  when  services  are  provided;  how  services  are 
provided;  where  services  are  provided;  and  the  procedures  used  to 
evaluate  the  adequacy,  quality,  and  effect  of  services  provided  to 
students. 

6.  Program  evaluations  need  to  formulate  and  convey  the  necessary 
instructional  procedures  personnel  will  use  to  increase  students' 
general  izable  interpersonal  relations  skills. 

U.  Staff  Development: 

The  staff  development  activities  for  the  project  staff  consisted 
primarily  of  participation  in  several  professional  conferences,  workshops, 
and  meetings.  These  are  listed  in  the  "Confer enoe/Workshop  Summary ( ies)  " 
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section.  Interaction  with  the  Project  Advisory  Coirmittee  members  and  other 
resource  persons  provided  additional  staff  development. 

V.  Other  Activities: 

Several  additional  activities  were  undertaken  by  the  project  staff 
beyond  those  described  in  the  proposal.  For  example,  the  staff  delivered 
several  presentations  at  national,  state,  regional,  and  local  conferences. 
'Die  presentations  are  listed  in  the  "Confer  enoe/Workshop>  Summary ( ies) " 

section.  The  Genaralizable _ interpersonal _ Relations _ Skills  Resource 

Directory  is  an  additional  product  produced  by  the  staff.  Various 
dissemination  and  technical  assistance  activities  were  also  carried  out  by 
the  project  staff. 

W.  teterials  Developed: 

The  following  major  materials  and  products  were  developed  by  the 
’ General izable  Skills'  project  staff  during  1985-86: 

1.  Quarterly  Progress  Reports  (October  1,  1985;  January  1,  1986;  April  1, 
1986. 

2.  Geneializable.  Interpersonal  Relations  Skills  Assessment  User  Manual/ 

June,  1986. 

3.  General  izable Interpersonal Relations Skills Assessment Resource 

Directory.  June,  1986. 
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PURDUE 

UNIVERSITY 


VOCATIONAL  EDUCATION 
South  Campus  Courts,  F-25 
(317)  W-1290 


July  29,  1985 


Dr.  Frank  Pratzner 
The  National  Center  for  Research  in 
Vocational  Education 
The  Ohio  State  University 
I960  Kenny  Road 
Columbus,  Ohio  *13210 

Dear  Dr.  Pratzner: 

I  would  like  to  thank  you  for  your  willingness  to  serve  on  the  advisory 
committee  for  the  project  entitled:  "The  Development  of  Strategies  and 

Procedures  for  Assessing  the  Generalizable  Skills  of  Students  in  Secondary 
Vocational  Programs:  Generalizable  Interpersonal  Relations  Skills."  The 
project  is  being  funded  by  the  Illinois  State  Board  of  Education/Department  of 
Adult,  Vocational,  and  Technical  Education.  Your  interest,  expertise,  and 
involvement  will  provide  an  invaluable  contribution  to  the  project. 

The  major  focus  of  the  project  advisory  committee  (PAC)  activities  will  be  to 
provide  input  and  feedback  on  concepts  generated,  instruments  produced,  data 
analysis,  products  developed,  and  other  activities  for  the  duration  of  the 
project.  In  addition,  if  possible,  the  entire  PAC  will  meet  at  least  once 
during  the  next  twelve  months. 

Enclosed  you  will  find  a  copy  of  the  project  proposal  abstract  for  your  review. 
The  proposal  contains  all  phases  of  project  operation.  In  particular,  you  will 
want  to  focus  on  the  objectives,  procedures,  and  evaluation  sections  since  they 
specify  the  major  project  activities.  Upon  reading  the  procedures  section  you 
will  have  an  idea  of  the  scope  of  activities  involving  the  PAC  during  the 
project. 

Again,  I  would  like  to  thank  you  for  your  participation  on  the  PAC  and  look 
forward  to  working  with  you.  If  you  have  any  questions,  don’t  hesitate  to 
contact  me. 


Sincerity, 


James  P,  Greenan 
Project  Director 


ft  West  Lafayette,  Indiana  47907 
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PURDUE 

UNIVERSITY 


VOCATIONAL  EDUCATIONN 
South  Campus  Courts,  F-25 
(317)  *19*1-7290 


July  29,  1985 
Mr.  T.  James  Oettel 

Decatur  Area  Vocational  Center  — 

300  East  Eldorado  Street 
Decatur,  Illinois  62523 

Dear  Mr.  Oettel: 

I  enjoyed  talking  with  you  on  the  telephone  today,  and  thank  you  for  the 
information  you  provided  to  me  regarding  your  AVC’s  types  of  programs,  numbers 
of  teachers,  and  projected  student  enrollments  for  the  1985-86  school  year. 
The  information  will  be  helpful  in  planning  future  project  activities  for  the 
Illinois  State  Board  of  Education/P  apartment  of  Adult,  Vocational,  and 
Technical  Education  (DAVTE)  funded  project  entitled,  "The  Development  of 
Strategies  and  Procedures  for  Assessing  the  Generalizable  Skills  of  Students  in 
Secondary  Vocational  Programs:  Generalizable  Interpersonal  Relations  Skills." 
Previously,  Interpersonal  relations  skills  were  identified  which  are  basic  to, 
necessary  for  success  in,  and  transferable  within  and  among  secondary 
vocational  programs.  The  expectation  of  the  project  is  that  practical 
instruments  and  procedures  will  be  developed  that  are  capable  of  assessing 
students*  interpersonal  relations  skills,  and  suggesting  areas  in  which 
students  need  instruction  and/or  support  services. 

The  "Generalizable  Skils"  project  staff  and  DAVTE  personnel  wish  to  thank  you 
for  your  AVC's  interest  and  willingness  to  participate  in  the  project.  As  I 
discussed  during  our  conversation,  the  project  staff  would  like  to  include 
several  of  your  teachers  and  students  in  the  field  testing  of  a  set  of 
instruments  and  procedures  designed  to  measure  the  generalizable  interpersonal 
relations  skills  of  students  in  secondary  vocational  programs.  I  anticipate 
the  field  testing  will  occur  over  1-2  days  during  the  late  Winter  or  early 
Spring.  Your  leadership  and  your  teachers'  and  students'  participation  will 
greatly  help  us  in  the  task  of  developing  and  validating  the  instruments  and 
procedures  intended  to  eventually  assist  students  to  succeed  in  their 
vocational  programs. 

I  will  contact  you  in  the  next  several  weeks  to  discuss  specific  scheduling, 

.  plans,  and  activities  regarding  the  field  testing.  Thank  you  in  advance  for 
your  cooperation  and  assistance,  and  I  look  forward  to  working  with  you.  If 
you  have  any  questions,  please  don't  hesitate  to  contact  me. 


Sincerely, 


James  P.  Greenan 
Project  Director 


JPG:dlb 


West  Lafayette,  Indiana  47907 
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KEY 

I  -  High  Generalizability 
(x  =  5.01  -  7.00) 
j|  -  Medium  Generalizability 
(x  =  3.00  -  5.00) 

~\  -  Low  Generalizability 
^  (x  =  1.00  -  2.99) 


Interpersonal  Relations  Skills 


Work  Behaviors _ 

1.  Work  effectively  under  different  kinds  of  supervision _ 

2.  Work  without  the  need  for  close  supervision  _ 

3.  Work  cooperatively  as  a  member  of  a  team _ 

4  Get  along  and  work  effectively  with  people  of  different  personalities 

5.  Show  up  regularly  and  on  time  for  activities  and  appointments 

6.  Work  effectively  when  time,  tension,  or  pressure,  are  critical  factors  for  successful  performance 

7.  See  things  from  another's  point  of  view 

8  Engage  appropriately  in  social  interaction  and  situations 

9.  Take  responsibility  and  be  accountable  for  the  effects  of  one's  own  judgments,  decisions,  and  actions 
10.  Plan,  carry  out,  and  complete  activities  at  one's  own  initiation 


Instructional  and  Supervisory  Conversations 

1 1 .  Instruct  or  direct  someone  in  the  performance  of  a  specific  task 

12.  Follow  instructions  or  directions  in  the  performance  of  a  specific  task 

13.  Demonstrate  to  someone  how  to  perform  a  specific  task 

14.  Assign  others  to  carry  out  specific  tasks 

15.  Speak  with  others  in  a  relaxed  and  self-confident  manner 

16.  Compliment  and  provide  constructive  feedback  to  others  at  appropriate  times 


Conversations 

17,  Be  able  to  handle  criticism,  disagreement,  or  disappointment  during  a  conversation 

18  Initiate  and  maintain  task  focused  or  friendly  conversations  with  another  individual 

19.  Initiate,  maintain,  and  draw  others  into  task  focused  or  friendly  group  conversations 

20.  Join  in  task  focused  or  friendly  group  conversations 


Vocational  Training  Areas  and  Programs 


Agricultural  Occs. 


Business,  Marketing  and  Management  Occs. 
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— 

Health  Occupations 


Home  Economics  Occs. 


Industrial  Occupations 


|  Air  Conditioning 
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DIRECTIONS 


Read  the  directions  for  each  skill  assessment  carefully  and  then  complete 
each  item.  You  may  go  ahead  to  the  next  page  when  you  are  finished.  Do 
not  do  the  colored  pages  until  the  test  administrator  tells  you  to  do 
them.  Please  print  or  write  your  answers  legibly.  Thank  you. 


1.  Directions: 


Answer  the  following  questions  in  two  or  three  short 
sentences.  Please  write  what  you  think  you  actually  would  do 
in  these  situations  —  rather  than  what  you  think  you  should 
do. 


1  .  You  have  a  new  boss.  The  boss  tells  you  that  you  are  to  follow  a  new 
procedure.  The  method  that  you  have  been  using  is  more  comfortable  to 
you.  What  would  you  do? 


11-12 


2.  Your  boss  discusses  your  job  with  you.  The  boss  asks  you  how  you  think 
things  should  be  done.  The  boss  then  decides  how  things  should  be  done 
(sometimes  the  choice  is  your  choice).  How  would  this  make  you  feel,  and 
what  would  you  say  to  your  boss? 


13-14 


3.  Your  boss  says,  nI  want  you  to  decide  how  to  perform  your  job."  How  would 
you  feel  about  working  with  this  type  of  boss?  Why  would  you  feel  this 
way? 


15-16 
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2.-  Directions:  Read  the  following  questions.  Decide  how  you  think  you  would 

respond  in  each  situation.  Put  the  letter  of  your  answer  in 
the  blank. 


1 .  _  Suppose  that  you  have  been  hired  for  a  "fill-in"  job.  You  know  that 

the  boss  will  not  be  around  very  much  and  will  not  have  any  way  of 
knowing  how  hard  you  worked.  In  this  situation,  would  you... 

(a)  Work  about  half  the  time,  and  not  work  too  hard  because  you  will 
not  be  there  too  long 

(b)  Work  just  as  hard  as  if  the  boss  was  watching  over  you 

(c)  Barely  work  at  all  —  even  if  they  find  out  you  are  not  working 
hard,  you  will  not  be  there  too  long,  anyway 

(d)  Work  enough  so  you  will  have  something  to  show  in  case  the  boss 
does  check  your  work 


2. _ When  you  have  finished  a  task  on  your  job,  do  you  like  your  boss  to 

tell  you  what  you  did  right  and  wrong.  . . 

(a)  All  the  time,  I  need  to  make  sure  I  did  it  right 

(b)  Sometimes,  when  I  have  a  question  about  what  I  did 

(c)  Never,  I  know  when  I  have  done  things  right  and  wrong 

(d)  At  least  half  the  time,  so  that  I  can  be  certain  I'm  doing  it 
right 
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3.  Directions:  For  the  first  item,  choose  the  best  answer.  Put  the  letter 

of  the  best  answer  in  the  blank.  For  the  second  item,  write 
in  two  or  three  sentences  what  you  think  you  would  do  in 
this  situation  —  rather  than  what  you  think  you  should  do. 


1  . 


You  have  been  put  on  a  work  team.  One  of  the  members  really  annoys 
you  with  constant  suggestions  that  you  consider  silly.  Would  you... 

(a)  Tell  this  person  that  it  annoys  you  that  he/she  makes  so  many 
suggestions 

(b)  Talk  about  the  person  to  the  other  group  members 

(c)  Not  do  anything 

(d )  Tell  the  member  that  he/she  is  stupid  for  making  so  many  dumb 
suggestions 


2.  You  are  the  newest  member  of  a  work  team.  You  have  made  several 

suggestions  that  are  never  followed  up.  Most  of  the  time  other  group 
members  ignore  you.  What  would  you  do? 


20-2 
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4.  Directions:  Answer  the  following  questions  using  the  directions 

previously  given  (see  pages  1,2,  and  3)» 


1 .  One  erf*  your  co-workers  always  tells  other  people  what  to  do  and  seldom  lets 
other  people  talk  during  conversations  at  coffee  break  and  lunch.  If  you 
had  to  work  side-by-side  with  this  person,  what  would  you  do? 


22-23 


2.  A  co-worker  is  always  willing  to  try  things  your  way.  The  co-worker  sides 
with  you  on  all  disagreements  in  your  office.  This  person  has  even  offered 
to  do  seme  of  your  work  for  you.  How  would  you  treat  this  person?  Why? 


24-25 


3.  You  have  noticed  that  a  new  worker  is  trying  to  impress  the  boss.  This 
worker  is  constantly  doing  tasks  that  were  not  assigned,  doing  other 
people's  tasks,  and  volunteering  for  many  tasks.  What  would  you  say  to 
that  person? 


T 

26-27 
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M .  If  you  think  a  co-worker  is  too  easily  influenced  by  friends,  what  would 
you  say  to  that  person? 


28-29 
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Which  of  the  following  do  you  agree  with  most? 

(a)  As  long  as  you  call  in  and  give  a  reason,  it  is  O.K.  to  miss 
work  anytime 

(b)  It  is  O.K.  to  miss  work  —  if  you  are  not  feeling  too  well 

(c)  You  should  show  up  for  work  —  even  if  you  are  not  feeling  too 
well 

(d)  As  long  as  you  work  hard  when  you  are  at  work,  it  is  O.K.  to 
miss  work  sometimes 


2.  _  If  you  had  an  interview  scheduled  for  9:00  a.m.  ,  when  would  you  plan 

to  arrive  at  the  interviewer’s  office? 

(a)  8:45  --  have  plenty  of  extra  time  31 

(b)  8:55  —  have  some  extra  time 

(c )  9:00  sharp  —  no  need  to  be  there  early 

(d)  around  9:00  —  do  not  pay  too  much  attention  to  time 


3.  Why  do  you  think  it  is  important  to  show  up  and  be  on  time  for  work? 


32-33 
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6. 


1 .  _  You  are  a  television  repair  person.  You  have  been  hired  part-time, 

with  the  possibility  of  becoming  employed  full-time.  You  would 
really  like  to  get  the  job.  Your  boss  has  been  watching  you  very 
closely  —  how  does  that  affect  your  work? 

(a)  Not  at  all  34 

(b)  Makes  me  work  harder  to  try  to  impress  the  boss 

(c)  Makes  me  nervous  —  thus  I  cannot  work  as  hard 

(d)  Makes  me  work  hard,  but  not  too  hard  —  I  do  not  want  the  boss 
to  think  I  will  work  that  hard  all  the  time 


2.  It  is  3:15  in  the  afternoon  (you  leave  work  at  5:00).  You  have  just  been 
handed  an  emergency  order  for  20  lamp  units.  You  know  that  it  is 
impossible  to  produce  20  lamp  units  in  two  hours.  What  would  you  do  to  get 
the  job  done? 


3  5  -  3  b 


\ 
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7. 


1 .  _  A  co-worker  explains  a  new  way  to  keep  up  with  accounts.  You  think 

that  the  way  you  do  things  cannot  be  improved  upon.  How  do  you 
react  to  the  co-worker? 

(a)  Try  to  ignore  the  co-worker  so  that  he/she  will  stop  talking 

(b)  Act  like  you  are  listening  —  just  to  be  nice  37 

(c)  Argue  that  your  way  is  better 

(d )  Listen  with  an  open  mind 


2.  You  have  been  working  at  one  company  for  several  years  and  have  never  had 
any  problems.  A  worker  who  just  started  working  for  the  company  comes  up 
to  you  after  work.  This  person  seems  upset  and  wants  to  talk  to  you  about 
adjusting  to  the  company.  What  would  you  say  to  this  person? 


38-39 
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8. 

1 .  You  are  very  busy  and  a  co-worker  asks  you  a  question.  To  answer  this 
question  properly,  you  would  have  to  stop  what  you  are  doing  and  explain. 
What  would  you  do? 


40-4  1 


2.  You  have  most  of  your  work  done  for  the  day,  but  you  are  very  tired.  Your 
boss  asks  a  question  that  will  take  some  time  to  answer.  What  would  you 
do? 


42-4  3 


3.  You  have  worked  for  a  company  for  two  months.  Your  boss  is  an  attractive 
member  of  the  opposite  sex.  You  think  your  boss  is  attracted  to  you.  One 
day,  when  you  are  alone,  your  boss  asks  you  to  come  to  dinner  at  his/her 
place.  What  would  you  say  to  your  boss? 


44-45 
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9. 

1. _ You  volunteered  to  do  a  special  task  for  your  boss  on  Saturday.  On 

Friday  night,  you  remember  that  you  have  a  family  obligation  on 
Saturday.  What  would  you  do? 

(a)  Go  to  your  family  function,  and  explain  to  the  boss  next  week 

(b)  Call  your  family  and  tell  them  why  you  cannot  make  it 

(c)  Arrange  a  compromise  that  takes  care  of  both  your  boss  and  your 
family 

(d )  Call  your  boss  and  explain  why  you  cannot  make  it 


2.  It  has  been  a  busy  July  day.  You  have  been  working  on  a  project  when  you 
discover  that  the  shipment  of  frozen  food  that  you  ordered  has  been  sitting 
on  the  loading  dock  for  an  hour.  Needless  to  say,  it  is  half  melted.  What 
would  you  do? 


4  7-48 


3.  A  shipment  of  appliance  parts  arrived  when  your  boss  was  not  at  the 

warehouse.  The  driver  will  not  unload  the  parts  until  the  order  is  signed. 
You  have  not  signed  orders  before.  What  would  you  do? 


49-50 
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10. 


1.  _  Part  of  your  job  is  designing  a  better  word  processing  program. 

After  six  weeks,  the  job  has  gotten  nowhere.  What  would  you  do? 

(a)  Tell  the  boss  that  you  would  like  to  switch  jobs 

(b)  Start  over  again  and  try  everything  you  did  the  first  time  again 

(c)  Get  someone  to  help  you 

(d )  Try  for  a  few  more  weeks  —  but  then  give  up  if  you  have  not 
gotten  anywhere 


2. 


You  have  a  long  term  project  to  work  on  over  the  next  three  months. 
For  the  next  month  your  supervisor  will  be  out  of  town.  What  would 
you  do  to  make  sure  that  all  the  work  gets  done? 

(a)  Nothing  right  now,  there  is  a  long  time  left 

(b)  Make  a  plan  of  work  to  do  until  the  supervisor  gets  back 

(c)  Wait  until  the  supervisor  gets  back,  and  then  discuss  what  needs 
to  be  done  with  him/her 

(d )  Think  about  what  needs  to  be  done 
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11.  Directions:  Read  the  following  two  paragraphs  carefully.  The  test 

administrator  will  ask  you  to  "instruct”  another  student  in 
first  aid  for  bleeding.  You  should  assume  that  the  other 
student  knows  nothing  about  the  topic. 


First  Aid  for  Bleeding 

Because  it  is  possible  for  a  victim  to  bleed  to  death  in  a  very  short 
period  of  time,  immediate  action  is  vital.  There  are  three  steps  which 
should  be  instituted  in  the  case  of  a  person  with  an  open  wound. 

The  first  step  is  to  apply  direct  pressure.  This  is  done  by  placing 
the  palm  of  the  hand  on  a  dressing  directly  over  the  entire  open  area  of 
the  wound.  A  thick  pad  of  cloth  is  the  best  material,  but  use  whatever  is 
available  at  the  moment. 

The  second  step  is  elevation.  Unless  there  is  evidence  of  a 
fracture,  the  hand,  neck,  arm,  or  leg  should  be  raised  above  the  level  of 
the  victim’s  heart.  Direct  pressure  on  a  thick  pad  over  the  wound  must  be 
continued. 

If  severe  bleeding  from  an  open  wound  of  the  arm  or  leg  does  not  stop 
after  the  application  of  direct  pressure  plus  elevation,  the  pressure 
point  technique  may  be  required.  The  pressure  point  technique  consists  of 
compressing  the  main  artery  to  the  area  of  the  wound  against  the 
underlying  bone.  This  technique  should  only  be  used  in  severe  cases. 

Notes  to  myself  _ 


53-54 
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12.  Directions:  You  should  have: 

1  envelope 

2  yellow  sheets  of  paper 
2  green  sheets  of  paper 
2  blue  sheets  of  paper 

2  paper  clips 

(If  you  do  not  have  all  these  materials,  ask  test 
administrator  for  them.) 

Later,  the  test  administrator  will  tell  you  what  to  do  with/give  you 
instructions  on  what  to  do  with  these  materials. 
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13.  Directions: 

Choose  one  of  the  following  tasks  to  demonstrate  to  the 
test  administrator: 

-  hard  boil  an  egg 

-  change  an  automobile  tire 

-  sharpen  a  knife 

Later  the  test  administrator  will  ask  you  to  demonstrate  it  to  another 
student.  Assune  that  the  other  student  knows  nothing  about  the  task  you 
demonstrate.  You  will  have  to  pretend  that  you  have  the  necessary 
materials  for  your  presentation.  You  should  do  everything  exactly  as 
you  would  if  you  had  the  materials  you  would  need  to  do  the  task. 

Notes  to  myself _ _ _ 


57-58 
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14.  Directions:  Place  the  letter  for  each  task  beside  the  person  who  is  best 

suited  for  each  task. 


Joe  -  played  high  school 

a) 

type  a  letter 

f  ootball 

b) 

help  lift  heavy  boxes 

Sue  -  had  leg  braces  during 

childhood 

c) 

a  lot  of  walking  up  stairs 

Nancy  -  has  limited  eyesight 

d) 

repair  an  instrument  panel 

Mark  -  a  lot  of  secretarial 

experience 


2.  The  following  people  have  to  do  a  presentation.  Each  needs  one  task. 


Tony  -  well-liked;  not  very 

organized;  speaks  well 

Jane  -  likes  to  read;  slow, 
but  gets  the  job  done 

Mary  -  gets  along  with  people; 
very  organized 

Bill  -  very  shy;  spends  spare 
time  drawing 


a)  do  research  for 
presentation 

b)  design  the  art  work 

c)  present  the  plan  to  the 
boss 

d)  coordinate  (make  sure 
everybody  knows  the  plan) 


60 
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15.  Directions:  You  will  be  paired  with  another  student  and  asked  to  talk  for 


two  to  four  minutes  about  several  topics. 

Topic  1 : 

Your  favorite  T.V.  show  and  the  other  person's  favorite  T.V. 
show 

61-68 

Topic  2: 

Should  pay  be  increased  for  workers  with  large  families 

After  four  minutes  of  talk,  another  pair  will  join  your  discussion.  Two 
to  four  minute  talks  about  the  same  topics  will  be  done  by  the  entire 
group. 
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t6. 

1  .  You  are  a  member  of  a  task  group.  One  person  is  telling  the  group  why  your 
idea  will  not  work.  How  would  you  respond  to  that  person? 


69-70 


2.  You  are  new  on  the  job.  You  have  been  working  very  hard  to  adjust  to  the 
new  situation.  Your  foreman  has  seemed  pleased  with  your  work,  but  today 
has  told  you  three  different  times  that  you  were  doing  things  wrong.  How 
would  you  react? 


71-72 


3.  You  are  called  in  to  talk  to  the  boss.  You  know  that  several  people  the 
boss  has  talked  to  earlier  this  week  have  been  given  raises  —  you  think 
you  might  get  one  —  but  the  boss  never  mentions  it.  What  would  you  do? 


73-74 
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17. 


1 .  A  group  of  your  co-workers  are  sitting  at  lunch  and  talking  about  a  movie 
that  you  saw  over  the  weekend.  You  would  like  to  join  the  conversation. 
What  would  you  say? 


75-76 


STOP,  you  are  finished. 

If  you  have  not  been  involved  in  a  group  discussion  yet  —  please  wait 
quietly  until  you  have  received  further  instructions. 


Appendix  E 


Area  Vocational  Center  Follcw-Up  Letter 


29 


March  24,  1986 


Mr.  T.  James  Oettel,  Director 
Decatur  Area  Vocational  Center 
El  Dorado 

Decatur,  Illinois  42523 
Dear  Jim: 

I  want  to  thank  you  for  your  cooperation  and  assistance 
while  conducting  th«  recent  field  testing  for  the  "Generalizable 
Skills™  project  at  ftecatur  Area  Vocational  Center.  You,  John 
Kottke,  students,  teachere,  and  your  staff  were  very  helpful 
and  cordial  during  our  project  staff's  visits  and  contributed 
to  the  successful  field  testing. 

I  will  keep  you  informed  regarding  future  project 
activities.  Thanks  again  1 


Sincerely, 

U 

James  P.  Creenan 
Project  Director 


JPG/mmn 

cc:  John  Kottke 


Vocational  Education 
Building  F  25 
South  Campus  Courts 
West  Lafayette,  Indiana  47907 
(317)  494-7290 
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SETUP  FOR  COMMUNICATIONS  SURVEY  85/06./ 30.  2$.  4;T 

REL , FOOD  MGT.MAIN  TCHR  COM  QUES 

FILE  NONAME  (CREATION  DATE  =  85/06/30.)' 
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Table  1 


Internal  Consistency  Reliability  Coefficients  (Cronbach's  Alpha) 
of  the  Student  Self-Ratings  and  Teacher  Ratings 
of  General iz able  Interpersonal  Relations  Skills 


Assessment 

Instrument 

Teacher 

Ratings 

Student 

Self-Ratings 

(n=10) 

.87 

(n=10) 

.96 

Agricultural  Mechanics 

(10) 

.86 

(10) 

.88 

WOrd  Processing 

(10) 

.61 

(10) 

.92 

Data  Processing 

(10) 

.99 

(10) 

.92 

Computer  Programming 

(10) 

.78 

(10) 

.96 

Nurse  Aide 

Program 

(10) 

.90 

(10) 

.95 

Practical  Nursing 

(10) 

.90 

(10) 

.95 

Food  Management,  Production, 

and  Service 

(10) 

.93 

(10) 

.75 

Child  Care 

(10) 

.88 

(10) 

.98 

Cabinet  Making 

(10) 

.72 

(10) 

.97 

Building  Trades 

(10) 

.91 

(10) 

.97 

Auto  Body 

(49) 

.90 

(49) 

.96 

Male 

Gender 

(49) 

.87 

(49) 

.95 

Female 

(60) 

.88 

(60) 

.95 

High 

(37) 

.89 

(37) 

.96 

Average 

Aptitude 

Low 

(150) 

.98 

(150) 

.93 

Total 
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PURDUE 

UNIVERSITY 


VOCATIOHAL  EDUCATION 
South  Campus  Courts,  F-25 
(317)  494-7290 


July  29,  1  985 

Ralph  Buswell,  Director 
Iroquois  Area  Career  Center 
Courthouse  Road 
Watseka,  Illinois  60970 


Dear  Mr.  Buswell: 

The  "Generalizable  Skills"  project  funded  by  the  Illinois  State  Board  of 
Education/Department  of  Adult,  Vocational,  and  Technical  Education  (DAVTE)  is 
currently  in  its  fourth  phase.  This  year  the  project  is  concerned  with 
developing  strategies  and  procedures  for  assessing  the  skills  of  students  in 
secondary  vocational  programs.  The  expectation  of  the  project  is  that 
practiced  instruments  and  procedures  will  be  developed  which  teachers  and  other 
school  personnel  can  use  to  identify  students'  functional  learning  abilities 
and  problems  in  the  area  of  interpersonal  relations  skills.  The  assesanent 
information  could  provide  a  basis  upon  which  to  precribe  the  necessary 
instruction  and/or  support  services  necessary  for  students  to  succeed  in  their 
vocational  programs. 

Tour  leadership,  cooperation,  and  assistance  last  year  greatly  contributed  to 
the  project's  success.  The  project  staff  and  the  DAVTE  would  appreciate  your 
participation  and  assistance  again  in  this  year's  study.  Your  continued 
leadership  and  support  will  greatly  help  us  in  the  task  of  developing  and 
validating  the  project's  assesanent  strategies  and  procedures. 

Enclosed  is  a  survey  and  a  stamped,  self-addressed  envelope  which  I  would  like 
you  to  complete.  The  survey  generally  is  concerned  with  describing  the 
existing  interpersonal  relations  assesanent  and  instructional  strategies/pro¬ 
cedures  currently  used  in  the  AVC's.  I  would  appreciate  if  if  you  would 
complete  and  return  your  survey  to  me  by  August  19,  1985.  You  may  designate  a 
person  to  complete  the  survey  (e.g.,  teacher,  guidance  counselor,  support 
services  personnel)  if  appropriate.  This  information  will  help  us  in  adding  to 
our  knowledge  base,  and  planning  and  conducting  future  project  activities. 

Thank  you  in  advance  for  your  cooperation  and  assistance.  If  you  have  any 
questions,  please  don't  hesitate  to  contact  me. 


Sincerely, 


James  P.  Greenan 
Project  Director 


JPGrdlb 


(  GENERAL1ZABLE  JNTERPERSONAL  RELATIONS  SKILLS  ASSESSMENT  SURVEY 


Vlrectlon* :  Please  provide,  the  Information  requested  by  placing  check  {>/  ) 
mark*  and  writing  -in  the  Apace*  below.  The  Information  iwXT 
a** 1st  the  ' Generalizable  Skill* ’  project  6 taff  by  adding  to 
the  Interpersonal  relation 6  skill*  assessment  knowledge  bo be, 
and  In  planning  and  conducting  future- pro ject  activities . 


1.  Does  your  area  vocational  center  (AVC)  instructional  personnel  (e.g.  , 
vocational  teachers,  guidance  counselors,  support  personnel)  have 
access  to  assessment  information  that  describes  an  individual  student's 
level  of  interpersonal  relations  skills? 

_  yes  _  no 

2.  What  kinds  of  instruments,  strategies,  and/or  procedures  are  used  to 
assess  the  levels  of  interpersonal  relations  skills  of  students 
enrolled  in  your  AVC? 

(  _  Standardized  interpersonal  relations  skills  tests 

( specify) 


Teacher  developed  interpersonal  relations  skills 
tests 

(describe) 


Other 

(specify) 


None 


3.  Who  conducts  or  administers  assessments  of  students'  interpersonal 
relations  skills? 


Comprehensive  high  school  personnel 
(specify:  e.g.,  guidance  counselor) 


AVC  personnel 

(specify:  e.g.,  vocational  teacher) 


Other  personnel 
( specify) 


No  one 


4.  Is  there  a  need  in  your  AVC  for  practical  instruments,  strategies,  and 
procedures  designed  to  assess  the  interpersonal  relations  skills  that 
are  necessary  for  students  to  succeed  in  vocational  pregrams? 

_  yes  _  no 

Explain:  _ 


-2- 


5.  Specify  how  interpersonal  relations  skills  assessment  information  could 
be  effectively  used  in  the  instructional  process  by  AVC  personnel  for 
helping  students  to  succeed  in  vocational  programs? 


Assessment : 


Planning: 


Curriculum: 


Instruction: 


Evaluation: 
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6.  Who  provides  interpersonal  relations  skills  instruction  to  students  in 
your  AVC? 


Comprehensive  high  school  personnel 
(specify:  e.g.,  guidance  counselor) 


AVC  personnel 

(specify:  e.g.t  vocational  teacher) 


Other  personnel 
( specify) 


No  one 


7.  Describe  the  process  (if  any)  for  identifying,  referring,  and/or 
providing  instructional  and  support  services  to  students  who  need 
instruction  or  additional  assistance  in  interpersonal  relations  skills 
to  succeed  in  their  vocational  programs. 
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8.  Tou  may  comment  or  provide  any  additional,  helpful  information 
regarding  interpersonal  relations  skills  assessment  in  your  AVC. 


-5- 
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